
 

22 Sheldon Street     Springfield, MA 01107     413-734-6696     GrayHouse.org 
 

Announcement of Open Position:  
Kids’ Club Afterschool Counselor, The Gray House  

Job Title: Kids’ Club Afterschool Counselor 

Hiring Director: Executive Director, director@grayhouse.org 

Hours: M-Th 3:00-6:00pm, beginning as soon as possible and ending 6/15/17 

 
General Overview: The Kids’ Club Program Counselor is responsible for assisting the Kids’ Club Director with 

running the afterschool program and providing supervision to the children enrolled.  The Counselor works closely 

with the Program Director, other counselor, children, families and volunteers. Responsibilities are related to 

creating and maintaining a safe and supportive environment, engaging the children (grades 2-5) in all components 

of the program, providing academic support, assisting with the implementation of activities and being a consistent, 

positive role model to the children.  

 

Specific Duties:  

 Work to ensure a safe and supportive environment 

 Assist with daily set up and clean up 

 Build and maintain meaningful relationships with children and families 

 Provide leadership and supervision for children in grades 2 - 5 

 Be a consistent, positive role model 

 Offer guidance, conflict resolution and behavior management 

 Provide academic support (elementary aged learning) 

 Promote learning as fun (especially reading and math) and the importance of school 

 Assist the Director in planning and implementing activities (educational, recreational, social, cultural, etc.) 

 Help with providing snack and dinner 

 Work collaboratively with volunteers 

 Attend staff meetings and appropriate trainings 

 Provide supervision and guidance on field trips 

 Work collaboratively with the rest of The Gray House team 

 Other tasks as assigned by the Kids’ Club Program Director 
 
Qualifications: 

 The applicant must be a minimum of 16 years old 

 Must pass CORI, SORI and fingerprinting 

 Experience working with school aged children preferred 
 
Interested and qualified applicants should submit their cover letter, resume and three professional references to 
director@grayhouse.org. 
 
The Gray House is an Equal Opportunity Employer. We encourage applicants who are diverse by race, color, gender, religion, gender 
expression, national origin, age, disability, pregnancy, sexual orientation, familial responsibilities, marital status, veteran status, 
personal appearance, political affiliation, matriculation, or any characteristic that is protected under MA or federal law. 
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